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Afternoon

Afternoon
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How To Improve My Next Report
Subject Previous Result My Aim How do I achieve this?

Current Timetable
Period Monday Tuesday Wednesday Thursday Friday

1.

2.

3.

4.

Year Level ___________ Head of Year ________________  PCG Teacher ____________________

Habits of Mind

•  Persisting   

• Thinking about your thinking - Metacognition

• Questioning and posing problems 

• Thinking and communicating with clarity & precision

• Applying past knowledge to new situations

• Striving for accuracy

• Thinking flexibly 

• Gather data through all senses

• Thinking interdependently

• Remaining open to continuous learning

• Creating, imagining and innovating

• Taking responsible risks

• Listening with understanding and empathy

• Responding with wonderment and awe

• Finding humour

• Managing impulsivity

 must incorporate:    
Daily

 Homework
Subject

Assignments
Preparation 

for Next Exam1. 2. 3.
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Dear Centenary Heights State High School Student

Congratulations on receiving your Centenary Heights State High School Student Wall 
Planner. With the Student Wall Planner, you now have a highly useful and powerful 
instrument for managing your time, study and homework commitments more effectively. 
The Student Wall Planner will assist you to allocate essential time to both the completion 
of set homework and subject assignments as well as the necessary preparation for end of 
term examinations. By carefully following your Student Wall Planner you are much more 
likely to achieve the results that will reflect your true potential.

Many students make the mistake of thinking that knowledge, concepts and skills can be 
quickly acquired and assimilated in the last few days or weeks prior to an examination 
period. Research into learning and the acquisition of knowledge, skills and concepts clearly 
indicates that the learner must continually revise knowledge and practise specific skills 
over an extended period of time leading up to critical examination periods.

Carefully planned ongoing revision over the period of each school term will permit you 
to properly assimilate and reflect upon important subject information, specific skills and 
concepts. With a carefully planned approach to your study, there is less likelihood that 
you will be confronted with mental blocks during examinations and high levels of anxiety 
and stress. Thorough preparation for examinations is an essential key to success. Jim 
Coroneos and John Smith in their book How to Study Effectively outlined the following 
important reasons for study over and above set homework:

1. The overriding reasons for study time is that EFFECTIVE STUDY WILL MAKE YOUR 
SCHOOL LIFE EASIER AND MORE INTERESTING.

2. You will begin to discover that the subjects you previously found incomprehensible and 
therefore boring, DO IN FACT MAKE SENSE! You will develop greater interest in life 
as you understand more and can see how different ideas fit together.

3. By learning how to study, YOU WILL IMPROVE YOUR CAREER PROSPECTS. The 
sacrifices that you make now, will reap their reward later.

4. EFFECTIVE STUDY WILL ENSURE SUCCESS IN EXAMINATIONS. While 
examinations are not the only reason for study, it is a fact of life that many institutions 
regard strong performance in them as a necessary entrance requirement.

5. Effective study techniques will give you THE TOOLS TO USE IN ANY FUTURE 
LEARNING SITUATION, be it the world of work, T.A.F.E. or university studies.

This advice reinforces the fact that you will not always be at school. Sooner or later you 
will be making the critical transition to the world of work or further study. It will of course be 
assumed that you have learned how to learn. No matter what careers or professions you 
are finally engaged in, you will need to continually upgrade your skills and knowledge.

It is recommended that you make use of the following web site which has a wealth  of 
information about how to improve your study skills. Point your browser to the following 
U.R.L. http://www.studygs.net/index.htm 

Remember that the Habits of Mind as identified by Costa and Kallick are “dispositions that 
are skillfully and mindfully employed by characteristically intelligent, successful people when 
they are confronted with problems, the solutions to which are not immediately apparent.” It 
is vital that you employ each of the sixteen habits of mind, as they are required, throughout 
your secondary studies and beyond.

• Persisting

• Thinking and Communicating with Clarity and Precision 

• Managing Impulsivity 

• Gathering Data Through all Senses 

• Listening with Understanding and Empathy 

• Creating, Imagining and Innovation 

• Thinking Flexibly 

• Responding with Wonderment and Awe 

• Thinking about Thinking (Metacognition) 

• Taking Responsible Risks 

• Striving for Accuracy 

• Finding Humour 

• Questioning and Posing Problems 

• Thinking Interdependently 

• Applying Past Knowledge to New Situations

• Remaining Open to Continuous Learning

Because the world in which we live is changing so rapidly, the need to learn how to study 
effectively is a critical requirement. Learning how to study effectively over the duration of 
your secondary schooling will serve you well throughout your entire life. On behalf of the 
‘Student Wall Planner Committee’, I wish you all the best in your secondary studies.

P. B. King (Classified Secondary Guidance Officer)

Student Wall Planner Committee 
Barbara Pearson (Deputy Principal), 
Jim Brennan (Head of Science) 
Tim Ryan (Head of Senior Schooling and Vocational Pathways) 
Tim O’Connell (Head of Middle Schooling and L.O.T.E.) 
Peter King (Classified Secondary Guidance Officer)

WHEN SHOULD I START USING MY STUDENT WALL PLANNER?

You should begin using your Wall Planner as soon as you receive it. Use the Study 
Timetable Exemplars located in most classrooms as a guide for the completion of your 
Wall Planner. As you progress through your secondary schooling, the level of detail and 
complexity will increase as you complete the various sections of your Wall Planner. Please 
refer to the completed sample Wall Planner to see the level of detail required for either a 
Year 11 or Year 12 student.

FOR HOW LONG SHOULD I FOLLOW MY STUDENT WALL PLANNER?
The preparation and completion of set homework and assignments should commence at 
the beginning of each new school term. Your preparation for subject examinations will also 
need to begin on the very first night of each school term and should end the night before 
the last examination for that school term. This cycle is repeated for all four terms of the 
school year. 

Your Wall Planner will assist you to manage your many commitments throughout each 
school term. Often students do not realize just how much time is actually wasted in activities 
that are not helping them to achieve their short term and long term goals. By following your 
Wall Planner, you will be surprised at how much time you really do have for homework, 
assignments, examination preparation and the activities that you really enjoy participating 
in.

WHY IS IT IMPORTANT TO FOLLOW MY STUDENT WALL PLANNER?
As a secondary student, you may at times feel overwhelmed and even stressed by the many 
demands that your teachers place upon you. Your ability to successfully time manage and 
balance school, social and even part-time work commitments will be critical to your future 
success in life. Your Wall Planner is a valuable tool which provides a practical approach to 
good time management. It will ensure that you maintain a healthy balance in your school 
and private life. 

Regardless of whether you have selected a purely academic program of study or a more 
practical course, the Wall Planner will play a vital part in your Secondary Studies. Through 
the conscientious use of the Wall Planner, you are much more likely to achieve results 
that permit you to successfully go on to tertiary studies or to be highly competitive when 
applying for positions in the workforce.

Have you ever experienced that sick feeling prior to those scheduled subject examinations? 
There is nothing worse than going into an examination knowing that you have not prepared 
as well as you possibly could have. These feelings of inadequacy and even guilt can be 
dramatically reduced by conscientiously following your Wall Planner.  When you are in total 
control of your learning and revision, you can significantly reduce examination stress and 
anxiety.

•	 Keep a balance between subjects. Some subjects may be more interesting to you than 
others but all subjects will need to be studied. If you put off studying subjects that you 
don’t like or you are not confident with, your anxiety will increase and this will make 
studying these subjects even more difficult.

•	 Plan to study the ‘hardest’ subjects when you are most alert. 

•	 Don’t think that all subjects require the same amount of time. Remember that it is 
effective study that counts, not the amount of time spent at your desk.

•	 Don’t ever think that there is one study timetable for everyone. Your friend’s timetable 
will be of no use to you, even though you might do the same subjects, sit together in 
class and so on. Effective study is a totally personal thing.

•	 Plan your leisure time and put it on the timetable. Too many students forget that their 
mind needs rest and their body needs exercise. Physical fitness will make your ability 
to study, learn and recall just that much easier.

•	 Always use short periods of time to your advantage. We often have 15 or so minutes to 
spend waiting for a bus or for dinner to be served. Practise using every short period of 
time to revise something or start a problem in Mathematics or write a plan of an essay. 
You will soon discover that these short periods of time become very valuable to you. 

•	 Use travel time to revise. If you spend time travelling on a bus to and from school, use 
this time fruitfully by revising previous work covered, planning the day’s work and so 
on. A good night’s work should consist of three parts:-

	Completion of set homework and preparation for the next day of school.

	Revision of the day’s work by updating of summaries / notes / working Mathematics 
exercises.

	Study as set out in your study timetable.

•	 Don’t despair - be kind to yourself. Always reward yourself for a job well done. Sample 
study timetables until you get it just right. Obviously, you will need to design your own 
study timetable. However, experiment for awhile until you find the right mix of subjects 
and times that best suit you as an individual learner.

ADDITIONAL POINTS TO CONSIDER  WHEN USING MY STUDENT 
WALL PLANNER
Take responsibility for yourself: Recognize that in order to succeed you need to make 
decisions about your priorities, your time, and your resources.

Centre yourself around your values and principles: Don’t let friends and acquaintances 
dictate what you consider important.

If you are a Year 11 or a Year 12 student who is studying the required number of subjects 
to be Overall Position Rank eligible, then you must understand that each of your selected 

Authority Subjects will count equally towards the calculation of your Overall Position Rank. 
Your Wall Planner will assist you in allocating equal study time towards each of your 
academic subjects. Of course, for the subjects that you find easy and gain good marks in, 
you can allocate less time to for study and in so doing, be able to redirect precious time 
towards those subjects that you find more difficult or more challenging.

HOW DO I GO ABOUT COMPLETING MY STUDENT WALL PLANNER?
Firstly, make sure that you use a fine NON permanent or fine whiteboard marker. 

Refer to the ‘Study Timetable Exemplars’ for ideas on how to complete the Study Timetable 
section of your Wall Planner. Also, take particular notice of the sample Wall Planner which 
is printed close to where you are reading this information.

Make sure that you first consider all ‘out of school weekly commitments’ (sporting, 
cultural, social) and include these as part of your weekly Study Timetable. These activities 
need to be integrated with your daily homework, subject assignments and time allocated 
to the preparation for up and coming examinations. Think carefully about when you work 
most productively. There is no use trying to study late in the evening if you are not alert 
and are too weary to concentrate on your studies. A combination of both evening and early 
morning study is a practical solution that is well worth considering. 

When preparing and using your Wall Planner, consider the following tips that Jim Coroneous 
and John Smith recommended in their book How to Study Effectively. 

•	 Routine study will definitely make your life easier.

•	 Involve your parents/ caregivers and/or older brothers and sisters in your study regime. 
Parents can not only assist you with critical revision but also ensure that things are 
quiet around the house during study times.

•	 Develop your own personal study timetable. This will ensure that you allocate your 
study time evenly rather than spending all your time on a favourite subject.

•	 Separate similar subjects or memory subjects on your timetable. Rather than studying 
Modern History, English and Geography a better split would be English, Mathematics 
then History.

•	 Make your study timetable as precise as possible. That is, if you know that you will need 
to revise topics A, B and C for a given subject, write them into your study timetable. 
After the test, remove these topics. Your Wall Planner must be constantly revised and 
updated. It is very much a living document.

Put first things first: Follow up on the priorities you have set for yourself, and don’t let 
others or other interests, distract you from your goals.

Discover your key productivity periods and places: Morning, afternoon, or evening? 
Find spaces where you can be the most focused and productive. Prioritize these for your 
most difficult study challenges.

First understand others, then attempt to be understood: When you have an issue 
with a teacher (a questionable grade, an assignment deadline, etc.) put yourself in your 
teacher’s shoes. Now ask yourself how you can best make your argument given his/her 
situation.

Look for better solutions to problems: For example, if you don’t understand the subject 
material, don’t just re-read it. Try something else! Consult with your teacher,   a tutor, Head 
of Department, Head of Year, a classmate or a study group.

Look to continually challenge yourself.

OTHER KEY RESOURCES
During Pastoral Care, your teacher will be discussing how to best use this Student Wall 
Planner. All students will receive a Study Guide to studying and learning. This will be one 
of the key resources that your Pastoral Care teacher will be referring to during study skills 
lessons. Some of the Study Guide topics to be discussed will include: “Setting Your Goals”, 
“Learning How to Study”, “Understanding and Using Your Study Planner”, “Preparing for 
Examinations”, “Motivating Yourself”, “Improving Your Memory and Recall”, “Improving 
Your Reading and Essay Techniques”. 

Remember that there is additional Mathematics and Science tuition after school on specified 
days of the week. Contact either the Mathematics or Science Head of Department to find 
out when these tutorials will be running. In addition, you have access to computers in the 
library at lunch time and after school, upon request. Also, please don’t forget to seek the 
advice of your teachers and parents when you need it. 

A FINAL WORD
Being a successful student is about taking greater responsibility for your own learning. No 
other person can do the work for you nor can they sit those important subject examinations. 
While the Wall Planner may not be a magic bullet in itself, we firmly believe that this vital 
resource will help get you organized so that you are able to keep all of your activities in a 
healthy balance. Experienced educators are well aware that students maximise their results 
when they have a regular routine of effective study. When your results surely improve 
through the use of effective study techniques, you can take all the credit and this will give 
you the boost to continue your efforts. If you should fail or not reach your set goals, then 
you must shoulder that blame and make a concerted effort to change your approach and 
correct any mistakes so that they don’t happen again.
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Maths B C+ B- Attend weekly tutorials.
Complete set homework. 
Don’t give up! Persist!

English B B+ Proof read submissions  
more carefully.
Act on feedback given.

Legal. St. B- B Don’t leave revision until 
last minute.

Music B+ A- Clarify assignment criteria  
with my teacher first.

Biological  
Science

B- B Pay more attention  
during practicals. Collect 
all relevant data!

Chemistry C+ B Read my textbook and 
do practice examples for 
revision.

CHM Leg. St. BSC ENG SMB

MUS SMB CHM MUS Leg. St.

ENG PCG /  
PARADE MUS Leg. St. BSC

BSC QCS ENG SMB CHM

• Maths B Tutorial 3:10pm
• Return consent form for excursion
• Soccer trials Friday week 6 + week 7
• Bring money for Biology excursion

Legal Studies Chemistry Music Basketball Sleep in

Legal Studies Chemistry Biology Band Prac. Band Prac. Basketball Sleep in

Homework Homework Maths B tutorial Homework Assignments

Homework Homework Homework Homework Assignments

Maths B English Maths B Music Youth Group Homework

Maths B Television Maths B Biology Youth Group English

Chemistry Legal Studies Television Biology Youth Group English

Chemistry Legal Studies Music English Television

Legal Studies English Music English Television

Extra Prep. Extra Prep. Extra Prep. Extra Prep. Bed

Bed Bed Bed Bed

Bed Bed

Maths Comp. Brand Prac Brand Prac

Band Trip Band Trip Band Trip Band Trip Musical

Pupil Free UNI Fair Debating Free Dress Basketball Musical

Visit Bond Debating Musical Musical Musical

LEG Ass. CHM prac QTAC LEG excurs Basketball

SMB Ass. Maths Com Debating Eng Ass. BSC excurs Scout Jam Scout Jam

LEG Oral Athletics Debating ENG Oral CHM prac Concert

GEG exam QCS QCS MUS Ass. BSC Ass. Camp

LEG. exam SMB exam BSC exam CHM exam Basketball

Social Apply Free Dress Last Day Gold Coast Gold Coast

Holidays Holidays Holidays Holidays Holidays Wedding

Holidays Holidays Holidays Holidays Holidays 21st Party

EXPLAINING THE STUDENT WALL PLANNER

Copyright 2011
www.successplanner.com.au
Email: mark@successplanner.com.au

“Habit is a cable;

We weave a thread 
of it each day, and at 

last we cannot break it”.

Horace Mann 
American Educator 

1796 - 1859
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Expression

Evaluation

Analysis & Synthesis

Application

Comprehension

Knowledge


